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1.0 INTRODUCTION

1.1. Background

The Bank of Jamaica (hereinafter BOJ) is the Central Bank of Jamaica.
Further information on the Bank is available at its website www.boj.org.jim

1.2. Overview and Technical Description of Goods and Services

Appendix | sets out the overview and technical description of the goods and
services.

1.3. Bidder Responsibilities

The Bidder is responsible for meeting the specific terms and intent of the
specifications.

1.4. Terms of Contract

The Bank’s General Conditions of the Contract are contained in Appendix IX.

1.5. Confidentiality/Non-Disclosure

Bidders are reminded that the information contained in this Tender Document
(or accumulated through other written or verbal communication) is strictly
confidential. It is for Proposal purposes only and is not to be disclosed or used
for any other purpose.

The obligations set out in the confidentiality agreement shall survive the
expiration or termination of the contract.

1.6. Eligibility Requirements

For tenders to be considered, bidders must be:

o Registered with the National Contracts Commission (NCC) in any of the
following categories:

o Office Equipment Supplies
o Furniture Supplies

e In possession of valid NCC Certification and Tax Compliance Certificate
(TCC), copies of which must be submitted with each tender proposal.

Failure to submit copies of valid NCC Certificate and TCC with the tender proposal
will result in the rejection of the tender.
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INSTRUCTION TO BIDDERS

2.1. General Guidance

2.1.1.

2.1.2.

2.1.3.

This Tender Document is not an offer to contract. Receipt of a proposal
neither commits the BOJ to award a contract to any Bidder even if all
requirements stated in this Tender Document are satisfied, nor limits BOJ’s
right to negotiate, as it shall determine in its sole discretion.

Failure to respond appropriately to any question or requirement in this
Tender Document may subject the Proposal to disqualification.

All Bidder representations to BOJ whether verbal or written, must be
factual and will be relied upon by BOJ in its evaluation.

2.2. Alternative Tenders

2.2.1.

2.2.2.

Bidders may submit alternative tenders to that requested by the Bank. It is
incumbent on the Bidder to declare which proposal, in their judgment, is the
better or best solution clearly highlighting their strengths and weaknesses.

An alternate tender must be submitted physically separate from the
“Principal Proposal” and clearly labelled “Secondary Proposal’, as
appropriate. Secondary Proposals will be evaluated independently with no
reference to any other proposal.

2.3. Period of Validity

2.3.1.

2.3.2.

2.3.3.

The pricing, terms and conditions stated in the Bidder's Proposal must
remain valid and irrevocable for 90 days beginning on the bid closure date
Appendix VI Item 1.

BOJ may solicit the Bidder’s consent to an extension period of bid validity.
The request and the responses thereto shall be made in writing or by fax.
A Bidder granting the request will not be required or permitted to modify its
bid.

It is in the interest of the Bank of Jamaica to process the Bidder’'s response
and to enter into a contract for these good and services in a timely and
efficient manner.

2.4. Language and Currency of Offer

2.4.1.

2.4.2.

The Proposal submitted by the Bidder and all correspondence and
documents relating to the Tender Document and Proposal shall be written
in English.

The currency which should be used in the Proposal is outlined in Appendix
Viitem 2.
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2.5. Application for Tender

2.5.1.

2.5.2.

The Application for Tender form contained in Appendix |l of this RFP must
be completed and signed by a duly authorized Officer of the company and
MUST have the company’s seal/stamp affixed.

A Bid may be made by one Bidder or by a consortium of Bidders (Joint Bid).
In the case of Joint Bids BOJ shall deal with only the designate of the

group.

2.6. Proposal Preparation

All responses should comply with the following instructions. Failure to comply may
result in the disqualification of the proposal.

2.6.1.

2.6.2.

2.6.3.

2.6.4.

2.6.5.

2.6.6.

2.6.7.

2.6.8.

The Proposal must be supported by the completed Declaration and
Disclaimer Forms provided at Appendices IIl and IV respectively.

The Bidder shall name the person(s) authorized to negotiate on the
Bidder’s behalf and state their designations.

Quantities stated in your bid should be the same as stated in the Bidding
Documents. The total bid price for each item should be the product of the
gquantity and the quoted unit price. In the event of a discrepancy, the Bank
of Jamaica will use the sum of the individual costs as the bid price.

The Bidder shall submit two (2) written copies each of the Technical and
Financial Proposal in printed format.

Proposals must be packaged separately, clearly marked “Original” and
“Copy” as appropriate. In the event of any discrepancy between them, the
Original shall govern.

The pages must be numbered consecutively and subject headings
identified in a Table of Contents.

The Proposal should be cross-referenced to the section/reference number
of the RFP where possible.

The Proposal will not be considered responsive unless submitted with the
following completed documents:

Section Number Section Title

1. Application for Tender (Appendix II)
2. Declaration Form (Appendix_11)

Disclaimer Appendix_ 1V
Executive Summary
Valid Jamaica Tax Compliance Certificate (See

http://www.jamaicatax.gov.im for information on
securing this document).

6. National Contracts Commission Certificate (See
http://www.ncc.gov.jm _ for information on securing
this document).
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2.6.9.

(International companies will only be required to
comply with this requirement after they have been
selected but before the award of the contract)

Technical Proposal (Appendix VA)

Financial Proposal (Appendix VB)

Responses to all other information requested in this
RFP.

Bidders are required to ensure that no alterations are made to the text
of the requirements specified by BOJ. Any alterations may result in
the disqualification of the bid. Comments, explanations or clarifications
may be attached to the response document and appropriately referred to.

2.7. Packaging Instructions

2.7.1.

2.7.2.

2.7.3.

2.7.4.

2.7.5.

2.7.6.

2.7.7.

All envelopes must be sealed. Failure to seal an envelope may result in the
rejection of the proposal.

The Bidder shall use “The Two-Envelope Bidding System”. The
Financial Proposal (original and copy) and the Technical Proposal (original
and copy) must be placed in separate envelopes and clearly marked
“Financial Proposal” and “Technical Proposal” respectively, with the
RFP name and number clearly marked on each.

Both envelopes (containing the Financial and Technical proposals
respectively) shall be placed in one envelope which must be clearly labelled
with the RFP name and number as directed in section 2.8.4.

The outer envelope shall be free of marks, words, and symbols which
may be used to identify the Bidder.

Where alternative tenders are being submitted they must be packaged
separately and clearly differentiated e.g. “Principal Proposal” or “Secondary
Proposal” as appropriate. Proposals will be evaluated independently with
no reference to any other Proposal(s).

The envelope containing the Technical Proposal (original and copy), shall
be clearly marked:

TECHNICAL PROPOSAL

RFP # 2012-10-10-01 SUPPLY OF OFFICE FURNITURE

And shall have the name and return address of the Bidder.
The envelope containing the Technical Proposal shall contain the following:

e Application for Tender

e Declaration Form

e Disclaimer Form

e Executive Summary.

e Copy of Valid Jamaica Tax Compliance Certificate.

» Copy of Valid National Contracts Commission Certificate.
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2.7.8.

2.7.9.

e Technical Proposal (see Appendix VA) for required components).
o Responses to all other information requested in this RFP.

o Tender Security Cheque

Failure to include all these items in the envelope marked “Technical
Proposal” may result in the disqualification of the bid.

Please ensure that your bid price is not included in the envelope
marked “Technical Proposal”.

The envelope containing the Financial Proposal (original and copy) shall be
clearly marked:

FINANCIAL PROPOSAL
RFP# 2012-10-10-01 SUPPLY OF OFFICE FURNITURE

And shall have the name and return address of the Bidder.

The envelope containing the Financial Proposal shall contain the
information described in (Appendix VB). Failure to include all the items
listed in (Appendix VB) in the envelope marked “Financial Proposal’ may
result in the disqualification of the bid.

2.8. Proposal Submission

2.8.1.

2.8.2.

2.8.3.

2.8.4.

2.8.5.

It is MANDATORY that all Proposals be physically delivered to the BOJ and
after being stamped at the Information Desk, placed in the designated
receptacle (Bid Box) located in the foyer. Proposals delivered by
international couriers are also subject to this requirement.

Faxed copies of the Proposal, and Proposals sent by telex and email
will not be accepted.

Proposals must arrive at the Bank no later than the date and time specified
in Appendix VI Item 4 and the cover page of this document.

Proposals should be addressed as set out below:
RFP # 2012-10-10-01 SUPPLY OF OFFICE FURNITURE

ATTENTION: Head of Procurement
Procurement Administration Section
Bank of Jamaica
Nethersole Place
Kingston, Jamaica

The Proposal document or any part thereof, once submitted prior to the
closing deadline, becomes the property of BOJ and will not be returned for
any reason to the Bidder before the Tender Opening.
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2.8.6.

2.8.7.

2.8.8.

2.8.9.

2.8.10.

2.8.11.

2.8.12.

2.8.13.

A submitted Proposal in BOJ’s possession may be altered or withdrawn
provided that written notification of the modification or withdrawal is
received prior to the submission deadline, appropriately marked and placed
in the Bid Box. The Bidder's authorized representative must sign the
modification or withdrawal notice. The modification or withdrawal notice will
be examined for validity when the Bid Box has been officially opened after
the closing deadlines as specified in Appendix VI Item 3.

The format of the proposals submitted by the Bidder must address each
product or service requirement specifically, clearly and completely.

Responses of a general nature that are subject to interpretation will not be
in the Bidder’s interest.

The Proposal should indicate important time frames such as projected
period between BOJ’s order and delivery of the required products and/or
services. In this regard, a breakdown of the estimated times for delivery
should be stated.

Proposals not satisfying the mandatory requirements detailed in Section
2.6.8 shall be deemed non-responsive and the Proposal shall not receive
further consideration.

All Proposals received before the Proposal Due Date shall remain sealed
and deposited in the Bid Box until public removal at the closure of the
tender. After the deadline for submission of proposals, the Technical
Proposal shall be opened in the presence of the representative(s) of the
BOJ Evaluation Team.

It is understood and accepted by the Bidder that all decisions on whether a
Proposal satisfies the Mandatory Requirements and meets the stated
evaluation criteria are for the judgment of the BOJ in its sole discretion.

BOJ is not obligated to accept the lowest price of any bid.

2.9. Modifications to RFP

2.9.1.

2.9.2.

BOJ may modify the RFP prior to the Proposal Due Date, whether at its own
initiative or in response to a clarification requested by a Bidder. Any
amendment to the RFP will be communicated in the manner outlined at
Appendix VI Item 5 and treated as an addendum to the RFP. All
amendments will form part of the tender document.

To afford Bidders reasonable time in which to take any amendment into
account when preparing their bids, BOJ may at its own discretion, extend
the deadline for the submission of Proposal.

2.10. Enquiries

2.10.1.

All queries and requests for clarification regarding the RFP shall be made
by emailing http://www.boj.org.jm/bank/corporate%20governance/rfp.php
indicating the subject (i.e. Tender Name and Number), or in writing to the
address at Section 2.8.4 by the date set out in Appendix VI Item 5.
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2.10.2. Responses to queries and requests for clarification will be made available
to all bidders by the date and in the manner outlined in Appendix VI Item 6.

2.11. Late Proposal
2.11.1. Late tenders will be rejected.

2.11.2. Bidders must allow sufficient delivery time to ensure receipt of their
Proposal by the times specified. Post-marks before this time and date are
not acceptable in lieu of actual receipt.

2.11.3. BOJ will reject all Proposals received after the deadline for submission.
There will be no right of recourse or appeal after the final decision has been
made.

2.12. Tender Security

2.12.1.BOJ may require Bidders to submit a tender security in the form of a
manager’s cheque. (See Appendix VI Item 3 to determine if one is
required).

2.12.2. Any tender requiring a Tender Security but not accompanied by same will
be deemed unresponsive.

2.12.3. Tender Securities will be returned to all bidders after the award of the
contract.

2.13. Tender Opening

2.13.1. Tenders received in response to this invitation will be opened within
fifteen minutes of the tender closure as set out in Appendix VI Iltem 8a.

2.13.2. All bidders responding positively to this Request for Proposal are invited to
attend the tender opening at the time, date and place specified in Appendix
VI Item 8a.

2.14. Financial Opening

2.14.1. Bidders whose proposals have attained at least the minimum qualifying
score on the evaluation of the Technical Proposals will be invited to attend
the opening of the Financial Proposals at the date, time, and place
specified in Appendix VI Item 8b.

2.15. Cost Incurred Prior to Final Award of Contract

2.15.1. The BOJ is not liable for any costs, including but not limited to, travel
lodging or other out-of-pocket expenses incurred by Bidders prior to a
written agreement, contract or purchase order. The BOJ is also not liable
for costs incurred by Bidders in concluding the terms of the contract for the
delivery of the goods and/or service.
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2.16. Bank of Jamaica Disclaimer

The BOJ will not be held liable in the event tenders are misplaced or
prematurely opened as a result of the Bidder’s failure to properly
follow instructions.

3.0 SELECTION PROCESS

3.1. Responsiveness to the Tender Document

3.1.1. The Proposal will be considered to be substantially responsive if it conforms
to all the terms and conditions of the RFP without material deviations.
BOJ’s determination of the Proposal’s responsiveness will be based on the
contents of the Proposal itself without recourse to other sources.

3.1.2. In evaluating the proposals, the BOJ will consider any deviations to the
RFP. Any deviation, which in the sole opinion of the Bank renders a bid
non-responsive, shall result in the Bidder’s proposal being rejected.

3.2. Evaluation Methodology

3.2.1. A review panel will evaluate Proposals based on the best value to the BOJ
using the methodology and selection criteria and weightings set out in

Appendix VII.

3.2.2. The contract may be awarded to the Bidder attaining the highest evaluated
score.

3.2.3. In order to obtain the most advantageous offer for the BOJ, the Bank
reserves the right at its sole discretion to accept any portion or all items
proposed, if deemed in the best interest of the BOJ.

3.3. Site Visit and Reference Check

3.3.1. Where applicable site reviews and reference checks will be conducted
during the Technical Evaluation.

3.4. Clarification

3.4.1. BOJ may request clarification from Bidders, at any time during the
evaluation process. Bidders will be given forty-eight (48) hours, excluding
weekends and Jamaican public holidays, to respond in writing. Failure to
meet this deadline may result in the Proposal being considered non-
compliant and given no further consideration.
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3.5. Rejection of Tender

3.5.1.

3.5.2.

3.5.3.

The BOJ retains the right to reject or accept any or all tenders or to annul
the tendering process and reject all tenders at any time prior to award of
contract without incurring any liability.

The BOJ retains the right to declare the invitation for a bid unsuccessful if
there is sufficient evidence of lack of responsiveness to the requirements
specified, or if the BOJ determines that the bid prices are unreasonably
high.

The BOJ is not obligated to award any contract as a result of this RFP.

3.6. Notification of Results

3.6.1.

3.6.2.

3.6.3.

The BOJ will notify each Bidder of the outcome of its bid.

After the successful Bidder has been notified and furnishes the documents
required in the acceptance letter, the BOJ will notify the other Bidders that
their bids have been unsuccessful.

If negotiation with a successful Bidder does not result in a Final Agreement,
BOJ reserves the right to discontinue negotiation with that Bidder and enter
into negotiations with other Bidders based on their scores/rankings, or to
discontinue all negotiations accordingly and terminate the RFP.

11
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APPENDIX |

TECHNICAL DESCRIPTION OF GOODS & SERVICES

The Bank of Jamaica invites qualified suppliers to respond to this Request for Proposal
(RFP) to provide office furniture as outlined in the schedule of “Furniture Requirement” and
the specification document for Workstations, Seating, Tables and Bed at Appendix | A.
Bidder must be an authorized dealer of office furniture.

(The Bank reserves the right to purchase all or any combination of items from one or more
Vendors).

SUMMARY OF OFFICE FURNITURE REQUIREMENTS

QTY DECRIPTION CATEGORY
8 Workstations - Open Office (See Specifications) | Modular
Admin. Stations - Open Office Modular
9 Desk Packages - See “Furniture Requirements” | TABLES
28 Various Task Chairs - See Specifications SEATING
12 Stack Chairs — See “Furniture Requirements” SEATING
39 Various Guest Chairs - See Specifications SEATING
26 Various Executive Chairs - See Specifications SEATING
30 Meeting Room Chairs - See Specifications SEATING
2 Arm Chairs SEATING
2 Seat Sofa SEATING
1 Bed (Sick Bay) MISC
3 Lunch Tables 36”-40”- “Furniture Requirements” | TABLES
3 Occasional Tables TABLES
2 Meeting Tables TABLES
6 Training Tables TABLES
1 Presenter Table TABLES
1 Conference Table - See “Furniture Requirements” | TABLES
Seats 12
1 Solid top laminated table. Cable management TABLES
included. Seats 8-10. See “Furniture Requirement”
1 Set Connectable / Racetrack Tables Seats 14 TABLES
(See “Furniture Requirements™)
3 Credenza 60” x 20 storage credenza with high | TABLES
pressure laminate top. Unit to be constructed of
minimum 45 Ibs. core density particle board.
Lockable doors at front.

12




FURNITURE REQUIREMENTS (1) APPENDIX T A
AREA QTY DECRIPTION CATEGORY
Open Office 8 Workstations 6’6” x 6’0” Modular workstations with fabric panels MODULAR
(Ground Floor) (See Workstation minimum 66” high.

specifications document) | Worksurface - 24” deep
Includes one (1) overhead storage bin, one (1) BBF
pedestal and one (1) multi-angle keyboard tray.
Panels at front of stations to be glass above the
worksurface height.
Stations are to have electrical and data capabilities
included.
8 Task Chairs Task chair with arms and full ergonomic adjustments. SEATING
(See Task Chair Must be standard with seat slider, tilt-tension adjustment,
specifications document) | height adjustable back and lumbar support.
Lunch Room 3 Lunch Tables 36” to 40 square cafeteria tables with metal pedestal base. | TABLES
Table tops are to be high pressure laminated surfaces and
constructed of 45 Ibs core density particle board with vinyl
molded edges. Surfaces to be easily cleaned
12 Stack Chairs Steel frame stacking chair. Molded seat and back with SEATING
optional cushioned seat. No arms.

Banking Hall 10 Reception Chairs Upholstered wooden seating with four (4) legs. SEATING
(See Reception Chair Upholstered seat and back with open or closed arms style.
specifications document)

1 Occasional Table Laminated or veneer top tables constructed of minimum TABLES
451bs core density particle board.

3 Task Chairs Task chair with arms and full ergonomic adjustments. SEATING

(See Task Chair Must be standard with seat slider, tilt-tension adjustment ,

specifications document)

height adjustable back and lumbar support
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FURNITURE REQUIREMENTS (II)

Solid wood or wood veneer top on pedestal or drum base.
Must have data and power capabilities at surface height.

AREA QTY DECRIPTION CATEGORY
Directors’ Offices | 4 Executive Task Chairs Upholstered High-back multi-tilter chair with adjustable | SEATING
(See Executive Chair (height & width) arms, reinforced base and dual wheel
(type-A) specifications hooded casters
document) high back tilter
8 Guest Chairs Upholstered sled base armchair. Upholstered seat and SEATING
(See Guest Chair back for upper and lower back support. Arm caps must be
specifications document) self-skinned urethane or similar.
4 Desk Packages “U” shaped wooden or wood veneer desk package TABLES
comprised of:
One (1) 30”x60” rectangular desk with pedestal
One (1) 20” x 60” credenza
One (1) 42” x 20” bridge
One (1) bookshelf
1 Small Meeting Table 42” dia. Round glass top table on pedestal base. Seats 3. TABLES
Specifications and finish match desk package
3 Meeting Room Chairs Upholstered Mid-back pneumatic tilter chairs. SEATING
(See meeting room chair Upholstered seat and back for upper and lower back
(type —A) specifications support. Arm caps to be self-skinned urethane or similar.
document)
Conference Room | 16 Executive Chairs Leather High-back multi-tilter chair with adjustable SEATING
(See executive chair(type- | (height & width) arms, reinforced base and dual wheel
A) specifications hooded casters. Arm caps to be leather, self-skinned
document) urethane or similar.
1 Conference Table 144” x 48” Conference table ( seats 12) TABLES

14
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FURNITURE REQUIREMENTS (lII)

minimum 45 Ibs. core density board with high pressure laminate
top.

AREA QTY DECRIPTION CATEGORY
Special Senior | 1 Executive Task Chair Leather high-back multi-tilter chair with adjustable (height & SEATING
Executive (See executive chair(Type- | width) arms, reinforced base and dual wheel hooded casters.

A specifications document)

2 Guest Chairs Leather sled base armchair. SEATING

1 2-seater Sofa Upholstered lounge chair to seat 2 persons SEATING

1 Armchair Upholstered single-seater lounge chair SEATING

1 Meeting Table 42” diameter wood or wood veneer meeting table on pedestal base | TABLES

3 Meeting Chairs Upholstered mid- back pneumatic tilter chairs to compliment SEATING

guest chairs.

Waiting Area 1 2-seater Sofa Upholstered lounge chair to seat 2 persons SEATING
1 Armchair Upholstered single-seater lounge chair SEATING
1 Occasional table Laminated or veneer top tables constructed of minimum 45 Ibs core | TABLES

density particle board.
3 Guest Chairs Upholstered wooden seating with four (4) legs. Upholstered seat SEATING
(See Reception Chair and back with open or closed arms style.
specifications document)

Training Room | 12 Task Chairs Task chair with arms and full ergonomic adjustments. Must be | SEATING
(See Task Chair standard with seat slider, tilt-tension adjustment , height adjustable
specifications document) back and lumbar support.

1 Credenza Unit 72” storage unit. High pressure laminate top. Unit to be TABLES
constructed of minimum 45 Ibs core density particle board.
Lockable doors at front.

6 Training Tables 24” x 60” training tables with modesty panel. Wire management, | TABLES
grommets and power block. Should be able to be ganged or
connected together for easy reconfiguration. Tops to be high
pressure laminate and constructed of minimum 45 Ibs core density
particle board, minimum 17 thick. Flip top for nesting and
convenient storage when not in use. Legs to have lockable casters.

1 Presenter table 24” x 60” laminated top desk with BBF pedestal. Constructed of | TABLES
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FURNITURE REQUIREMENTS (IV)

Unit to be constructed of minimum 45 Ibs. core density
particle board. Lockable doors at front.

AREA QTY DECRIPTION CATEGORY
Meeting Room | 24 Meeting Room Chairs | Mid-back pneumatic tilter chairs. Upholstered seat, back and | SEATING
(See Meeting Room Chair | self-skinned urethane arm caps
(Type-A) specifications
document)
1 Table Solid top laminated table. Cable management included. Seats | TABLES
8-10.
1 Set Connectable Tables | Set of connectable tables to form racetrack table. Tables to TABLES
complete with modesty panel and wire management,
grommets and power block. Should be able to be ganged or
connected together for easy reconfiguration. Tops to be high
pressure laminate and constructed of minimum 45 Ibs. core
density particle board, minimum 1 thick.
Cable management Included. Seats 14.
2 Credenza 60 x 20” storage credenza with high pressure laminate top. TABLES
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FURNITURE REQUIREMENT (V)

specifications document)

urethane or similar.

AREA QTY DECRIPTION CATEGORY
Assistant Directors | 5 Executive Task Chairs Upholstered Mid-back multi-tilter chair with adjustable (height | SEATING
(See Executive Chair & width) arms, reinforced base and dual wheel hooded casters
(Type-A) specifications high back tilter
document)
10 Guest Chairs Upholstered sled base armchair. Upholstered seat and back for SEATING
(See Guest Chair upper and lower back support. Arm caps must be self-skinned
specifications document) | urethane or similar.
5 Desk Packages “U” shaped laminated desk package. High pressure laminate. All | TABLES
parts constructed of minimum 45Ibs core density particle board.
Table tops to be a minimum thickness of 1 %2 with a molded
edge.
Package to be comprised of:
1 30”x60” single pedestal bow top desk with full height
modesty panel and a full height BBF pedestal.
1 20” x 60” Lateral file credenza
1 42” x 20” executive bridge
1 36” bookshelf
Open Office (First | 5 Admin. Stations 6’6” x 6°0” modular workstation with 50” high fabric panels. MODULAR
Floor) (See Workstation Inclusive of 1 panel mounted shelf, 1 BBF pedestal. Panels at
specifications document) | front to be glass above worksurface height.
5 Task Chairs Task chair with arms and full ergonomic adjustments. Must be SEATING
(See Task Chair standard with seat slider, tilt-tension adjustment, height adjustable
specifications document) | back and lumbar support.
5 Guest Chairs Upholstered sled base armchair. Upholstered seat and back for SEATING
(See Guest Chair upper and lower back support. Arm caps must be self-skinned
specifications document) | urethane or similar.
Sick Bay 1 Bed Day bed or twin bed MISC
1 Side / Guest Chair Upholstered sled base armchair. Upholstered seat and back for SEATING
(See Guest Chair upper and lower back support. Arm caps must be self-skinned
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APPENDIX | B

FURNITURE SPECIFICATIONS

1. WORKSTATIONS

Steel framed modular workstation with laminated work surfaces, complete with 1 No. box-
box-file pedestal, 1 No. overhead storage bin and 1 No. multi-angle / retractable keyboard

tray.

NB.

11

1.2

1.3

1.4

Additional storage (shelf) or accessories (telephone tray) may be required as
outlined at “Furniture Requirement”.

Panels

Panel frames must be constructed of welded 20 gauge steel that form a rigid
structural frame and finished with epoxy powder paint.

Standard panels are to be finished with fabric cover pads. Panels should allow for
replacement of fabric cover pads with other materials (e.g. glass, laminate).

Panel thickness should be between 3" — 4”

Acoustic ratings - STC 25 to STC 27 and NRC .65 to NRC .85

All panels should have adjustable levelling glides coated in rust resistant finish.
Panels must be load bearing and allow for the attachment of overhead storage and
work surfaces etc.

Standard panels should allow for increase in panel height by the addition of
stackable panel modules.

Panel system must be able to be reconfigured with ease thus providing flexibility
and efficiency in planning.

Work surfaces

High pressure laminated work surfaces constructed of 45 Ibs. (minimum) core
density particle board.

Minimum thickness — 17

Edges to be finished with “T” moulded vinyl.

Minimum weight load — 230 Ibs.

Cable management

Access to power and communication should be at desk-height via an access door
on panels.

Raceways should allow the separation of power cables and data lines.

Power cables should be 8-wire isolated circuit.

Safety - electrostatic application of powder paint on all surfaces ensures safe cable
routing.

Storage

Construction - storage units (pedestals, overhead cabinets and shelves) should be
constructed of cold rolled steel.

All metal finishes are to be environmentally friendly with durable epoxy polyester
for maximum resistance to abrasion and wear.

Standard locks on all units (as applicable) should have removable cores for keying
alike or later modification.
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2. TASK CHAIRS

Multi-tilter task chairs that are an ergonomic seating solution designed to accommodate as
many people sizes as possible.

2.2

2.3

2.4

Task Chair dimensions (minimum)

Overall dimensions are 26”w x 25”d x 41”h.
It is preferable that the recommended chair model be also available in sizes to
accommodate larger frame persons.

Chair adjustment ranges (minimum)*

Arm Height 8.3-10.8” (211-274 mm)

Seat Height 15.5” - 19-5” (395-497 mm)

Seat depth 17.2” — 19.7” (436-500 mm)

*As calculated by the BIFMA Chair Measuring Device (CMD)® BIFMA/CMD-1 and
the Universal Measurement Procedure® or comparable method

Ergonomic features

Tension Adjustment - Increases or decreases to match body weight. Allows you to
rock comfortably, without heavy pushing, reducing muscle fatigue.

Chair Tilt Lock — Lock the tilt movement in position(s) to accommodate your
working posture. Allows you to lock your chair in a comfortable and supportive
position. (Can be either single position or infinite style).

Seat Height - Raise or lower to allow your feet to rest flat in the floor. Avoids
pressure under your thighs, easing blood flow.

Back Height — Raise or lower to position lumbar support in your lumbar area.
Reduces likelihood of back pain.

Seat Depth — Change the depth of the seat to accommodate the length of your
thighs. Keeps your back in contact with the backrest while avoiding pressure
behind your knees.

Forward Seat Angle — Allows chair to tilt forward changing the angle of your thighs
in relation to the floor. Helps reduce disc pressure during forward leaning tasks.

Back Angle — Adjust to change the angle of your torso in relation to your thighs.
Helps reduce disc pressure and relaxes your back muscles.

Arm Height — raise or lower to support your forearms. Reduces muscular effort in
the neck and shoulders, minimizing risk of pain.

Waterfall Seat Edge — Reduces pressure at the back of the knee, contributing to
good blood flow.

Properly contoured cushions — support the body effectively allowing you to sit
longer without discomfort.
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k. Width Adjustable Arms — Allows outward movement of armrests to match shoulder
breadth. Ensures armrests properly support forearms, reducing muscular effort in
neck and shoulders.

I. Center-tilt Movement — chair tilts from a pivot point under the center of the seat
allowing you to rock. When your feet are well supported, blood flow is enhanced.
2.5 Fabric Specification
The seating solution should be available in BLACK or BLUE fabric, performs up to office
furniture standards and pass all applicable testing as specified by the Association for

Contract Textiles (ACT).

The proposed fabric should meet or surpass the following:

Item Test Results
¥ Light Fastness: AATCC-16A Class 5
Abrasion (Resistance): ASTM D-4157 Warp: exceeds 290,000+
double rubs
~% Pilling: ASTM D-3511 Class 5
- California Technical
“ Flamability (Standard) Bulleting 117 (Section E) Passes
@ Crocking (Color transfer test):
(Dry) AATCC-8 Class 5
(Wet) AATCC-8 Class 5
Seam Slippage ASTM D-4034 Warp - 63lbs Fill - 62Ibs
(Seam strength):
Breaking Strength ASTM D-5034-95 Warp - 206lbs Fill - 77Ibs

(Yarn breaking strength):
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3. RECEPTION CHAIR (Type A)
Upholstered wooden seating with four (4) legs. Upholstered seat and back with open or

closed arm style. (Sample item below).

3.1 Chair dimensions (minimum)

= Qverall dimensions are 23"w x 26”d x 35”h.

3.2 Ergonomic features

= Waterfall Seat Edge — Reduces pressure at the back of the knee, contributing to
good blood flow.

= Properly contoured cushions — support the body effectively allowing you to sit
longer without discomfort.

3.3 Fabric Specification

The seating solution should be available in Prints, BLACK or BLUE fabric and performs up
to office furniture standards and pass all applicable testing as specified by the Association
for Contract Textiles (ACT).

The proposed fabric should meet or surpass the following:

Item Test Results
¥ Light Fastness: AATCC-16A Class 5

Warp: exceeds 290,000+

Abrasion (Resistance): ASTM D-4157 doubl b
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M Flammability (Standard)

@ Crocking (Color transfer test):

(Dry)

(Wet)

Seam Slippage

(Seam strength):
Breaking Strength

(Yarn breaking strength):

ASTM D-3511

California Technical
Bulleting 117 (Section E)

AATCC-8
AATCC-8

ASTM D-4034

ASTM D-5034-95

Class 5

Passes

Class 5
Class 5

Warp - 63Ibs Fill - 62Ibs

Warp - 206lbs Fill - 77lbs

22




Request for Proposal: RFP # 2012-10-10-01 Supply of Office Furniture

4. EXECUTIVE CHAIR (Type A)

High-back multi-tilter chair with adjustable arms (height & width), reinforced base and dual
wheel hooded casters.

4.1

4.2

Chair dimensions (minimum)

Overall dimensions are 25"w x 24’d x 40”h.

Ergonomic features

Tension Adjustment - Increases or decreases to match body weight. Allows you to
rock comfortably, without heavy pushing, reducing muscle fatigue.

Chair Tilt Lock — Lock the tilt movement in position(s) to accommodate your
working posture. Allows you to lock your chair in a comfortable and supportive
position. (Can be either single position or infinite style).

Seat Height - Raise or lower to allow your feet to rest flat in the floor. Avoids
pressure under your thighs, easing blood flow.

Back height — raised and lower to position lumbar support in your lumbar area.
Reduces the likelihood of back pain.

Seat Depth adjustment - change the depth of the seat to accommodate the length
of thighs. Keeps your back in contact with the backrest while avoiding pressure
behind the knees.

Forward Seat Angle — Allows chair to tilt forward changing the angle of your thighs
in relation to the floor. Helps reduce disc pressure during forward leaning tasks.

Back Angle — Adjust to change the angle of your torso in relation to your thighs.
Helps reduce disc pressure and relaxes the back muscles.

Arm Height — allows upward and downward movement of armrests to support your
forearms. Reduces muscular effort in neck and shoulders, minimizing risk of pain.

Arm Width — allows outward movement of armrests to match shoulders breadth.
Ensures armrests properly forearm support, reducing muscular effort on neck and
shoulders.

Waterfall Seat Edge — Reduces pressure at the back of the knee, contributing to
good blood flow.

23




Request for Proposal: RFP # 2012-10-10-01 Supply of Office Furniture

k. Properly contoured cushions — support the body effectively allowing you to sit
longer without discomfort.

|.  Centre-tilt movement - chair tilts from a pivot point under the centre of the seat
allowing you to rock. (When your feet are well supported, blood flow is enhanced.)

4.3 Fabric Specification
The seating solution should be available in Leather, Prints, BLACK or BLUE fabric and
performs up to office furniture standards and pass all applicable testing as specified by the

Association for Contract Textiles (ACT).

The proposed fabric should meet or surpass the following:

Item Test Results
¥ Light Fastness: AATCC-16A Class 5
Abrasion (Resistance): ASTM D-4157 Warp: exceeds 290,000+

double rubs
~ Pilling: ASTM D-3511 Class 5
" California Technical

ﬁ Flammability (Standard) Bulleting 117 (Section E) Passes
@ Crocking (Color transfer test):

(Dry) AATCC-8 Class 5

(Wet) AATCC-8 Class 5

Seam Slippage

(Seam strength):
Breaking Strength

(Yarn breaking strength):

ASTM D-4034 Warp - 63Ibs Fill - 62Ibs

ASTM D-5034-95 Warp - 206lbs Fill - 77Ibs
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5. GUEST CHAIR (Type A)

Upholstered sled base armchair. Upholstered seat and back for upper and lower back
support. (Similar to picture below).

51 Chair dimensions (minimum)

=  Qverall dimensions are 25"w x 28°d x 34”’h

5.2 Ergonomic features

= Waterfall Seat Edge — Reduces pressure at the back of the knee, contributing to
good blood flow.

= Properly contoured cushions — support the body effectively allowing you to sit
longer without discomfort.

5.3 Fabric Specification

The seating solution should be available in Prints, BLACK or BLUE fabric and performs up
to office furniture standards and pass all applicable testing as specified by the Association
for Contract Textiles (ACT).

The proposed fabric should meet or surpass the following:

Item Test Results
¥ Light Fastness: AATCC-16A Class 5
Abrasion (Resistance): ASTM D-4157 Warp: exceeds 290,000+

double rubs
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M Flammability (Standard)

@ Crocking (Color transfer test):

(Dry)

(Wet)

Seam Slippage

(Seam strength):
Breaking Strength

(Yarn breaking strength):

ASTM D-3511

California Technical
Bulleting 117 (Section E)

AATCC-8
AATCC-8

ASTM D-4034

ASTM D-5034-95

Class 5

Passes

Class 5
Class 5

Warp - 63Ibs Fill - 62Ibs

Warp - 206lbs Fill - 771bs
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6. MEETING ROOM CHAIR (Type A)

Upholstered sled base armchair. Upholstered seat and back for upper and lower back
support. Arm caps must be self-skinned urethane or similar. NO upholstered arm caps

(Similar to picture below)

6.1

Chair dimensions (minimum)

Overall dimensions are 25"w x 28”d x 35”h

6.2

Ergonomic features

Tension Adjustment - Increases or decreases to match body weight. Allows you to
rock comfortably, without heavy pushing, reducing muscle fatigue.

Chair Tilt Lock — Lock the tilt movement in position(s) to accommodate your
working posture. Allows you to lock your chair in a comfortable and supportive
position. (Can be either single position or infinite style)

Seat Height - Raise or lower to allow your feet to rest flat in the floor. Avoids
pressure under your thighs, easing blood flow.

Waterfall Seat Edge — Reduces pressure at the back of the knee, contributing to
good blood flow

Properly contoured cushions — support the body effectively allowing you to sit
longer without discomfort

Centre-tilt movement - chair tilts from a pivot point under the centre of the seat
allowing you to rock. When your feet are well supported, blood flow is enhanced
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6.3 Fabric Specification

The seating solution should be available in Prints, BLACK or BLUE fabric and performs up
to office furniture standards and pass all applicable testing as specified by the Association
for Contract Textiles (ACT).

The proposed fabric should meet or surpass the following:
Ite Test Results

Light Fastness: AATCC-16A Class 5

Warp: exceeds 290,000+

> S

Abrasion (Resistance): ASTM D-4157

double rubs
~  Pilling: ASTM D-3511 Class 5
. California Technical
# Flammability (Standard) Bulleting 117 (Section E) Passes
@ Crocking (Color transfer test):
(Dry) AATCC-8 Class 5
(Wet) AATCC-8 Class 5
Seam Slippage ASTM D-4034 Warp - 63lbs Fill - 62Ibs
(Seam strength):
Breaking Strength ASTM D-5034-95 Warp - 206lbs Fill - 77lbs

(Yarn breaking strength):

PROPOSAL SUBMITTAL:
The following is required with the submittal of your proposal:
1. Warranty information on all items quoted.

2. Alist of replacement parts with unit pricing, if possible.
3. Estimated lead time for delivery after receipt of order.
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4.

BANK OF JAMAICA

APPLICATION FOR TENDER

NAME OF TENDER: _REP#2012-10-10-01 SUPPLY OF OFFICE FURNITURE

. COMPANY NAME:

APPENDIX Il

ADDRESS:

E-MAIL ADDRESS (Primary Contact Person)

NATURE OF BUSINESS: (This information may be submitted as a separate

document)

6. RELEVANT EXPERIENCE: (This information may be submitted as a separate

document)
7. BANKER(S):
NAME ADDRESS
1.
2.
3.

29




Request for Proposal: RFP # 2012-10-10-01 Supply of Office Furniture

8. The following must accompany this completed Application for Tender

when submitted:

Please Tick
Cover Letter O
Executive Summary ]
Declaration Form ]
Disclaimer Form ]
Tax Compliance Certificate ]
National Contracts Commission Certification ]
Technical Proposal [
Financial Proposal U
Letters of Recommendation (3) [
Form of Tender (Where applicable) [
Tender Security Cheque (Where applicable) O
Special Permit/Licence (Where applicable) O
A copy of the completed application and any attachments O
I/We declare that:
1. The information provided in this Application for Tender is complete and
accurate;
2. I/We am/are aware of the requirements of this tender and accept all the
terms and conditions contained herein;
3. I/We shall abide by all the rules outlined in respect of this tender.
FULL NAME & PRIMARY ADDRESS DATE SIGNATURE
OCCUPATION OF PRINCIPAL
OFFICERS
1.
2.
3.
4.
5.
6.
Authorized Signature and Seal/Stamp Date
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APPENDIX 1l
DECLARATION FORM
Name of Bidder:
Address of Bidder:
We ( ) hereby declare that to the best of our information,

knowledge and belief and after due inquiry, the Bidder is not insolvent nor has it
taken any corporate action nor has any other steps been taken or legal proceedings
started or threatened against the bidder for its winding up, dissolution or
reorganization or for the appointment of a receiver, administrator, trustee or
subsidiary of the Bidder or any or all of its assets and undertaking.

That, so far as we are aware after due enquiry, no litigation, arbitration or
administrative proceedings are at present current, pending or threatened, which
might if adversely determined have a material adverse effect on the business,
assets or financial condition of the Bidder or hose of any of its subsidiaries.

Signature and Seal

Date

Note: This letter of authority must be on the letterhead of the Auditor or Legal firm
and must be included by the Bidder with its bid.
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APPENDIX IV

DISCLAIMER

TO: Bank of Jamaica
Nethersole Place
Kingston

NAME OF BIDDER:

ADDRESS OF BIDDER:

RFP NAME AND NUMBER: REP # 2012-10-10-01 SUPPLY OF OFFICE FURNITURE

We, the above-mentioned Bidder for the bid referred to above, hereby verify that the
information contained in our bid document is accurate and hereby acknowledge
that the Bank of Jamaica does not give any representation, warranty or undertaking,
expressed or implied in respect of the information contained in the bid document
and no responsibility or liability will be accepted by the Bank of Jamaica as to the
accuracy or completeness of the document or for any other written or oral
information made available to bidders.

Signature and Seal

Date

NOTE: This letter must be on the letterhead of the Contractor/Company and must
be included by the Bidder with its bid.
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APPENDIX VA

TECHNICAL PROPOSAL
The Technical Proposal will comprise the following:

1. Corporate Profile and Qualifications, which shall include the
following:

(@) Last two (2) years audited financial statements, no
earlier than 2009;

(b) Alist and profile of all Directors;
(c) Yearsin business;

(d) Relevant experience providing product and service of
similar size and scope;
(e) Proof of Manufacturer Authorization.

2.  Descriptions of Goods & Services, clearly stating conformity

to the requirements outlined in Appendix |. The Bidder may

state additional product options and enhancements; and
include colour product brochures;

Warranties and Assurances;

Lead time for delivery of furniture;

5. At least three (3) references from current corporate
customers to whom you supply furniture. Reference letters
should have been prepared within the last 3 months.

6. Annual contract value of the vendor's three (3) largest
contracts for similar products and services in the past three
(3) years.

hw

APPENDIX VB

FINANCIAL PROPOSAL

The Financial Proposal will comprise the items listed below:

1. Form of Tender, duly completed and signed.
2. Quotation Summary

3. Detailed Cost Proposal to include all applicable taxes
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FORM OF TENDER

Name of Project: RFP #2012-10-10-01 SUPPLY OF OFFICE FURNITURE

To: Bank of Jamaica

Having examined the General Conditions of Contract, Technical Description and/or Specifications
for the abovementioned Goods and Services, we the undersigned offer to supply the Goods and
Services in accordance with the terms and conditions stated in this tender for the sum of:-

We undertake, if our Tender is accepted, to commence the supply of Good and Services on receipt
of the Contract Order and/or Purchase Order to commence and deliver the complete Goods
comprising the Contract within Weeks from the date of written acceptance of the
signed Contract.

We agree to abide by the Tender Validity Period for 90 days and it shall remain binding upon us
and may be accepted at anytime before the expiration of that period.

Unless and until a formal Agreement is prepared and executed, this Form of Tender, together with
our written acceptance thereof, shall constitute a binding Contract between us, on the basis of
which we shall proceed with the supply of Goods and Services.

We understand that you are not bound to accept the lowest tender you may receive.

34




Request for Proposal: RFP # 2012-10-10-01 Supply of Office Furniture

APPENDIX VI
INSTRUCTIONS FOR PROPOSAL SUBMISSION

Item 1: The tender validity period is 90 days beginning on the bid
closure date.

Item 2: The cost presented in the Proposal(s) should be stated in
Jamaica dollars.

Item 3: Tender Security [Y/N]..Y.. Amount, if applicable, $200,000.00
(Manager’s cheque only)

Item 4: Deadline for Proposal submission Date: 20 February 2012, Time:
2:30.P.M.

ltem 5: Any amendment to the RFP will be made via the Bank’s website

(http://www.boj.org.jm/bank/corporate%20qgovernance/rfp.php). It is
therefore incumbent on Bidders to monitor the BOJ website.

ltem 6: All enquiries regarding this RFP shall be made by: 8 February
2012
Item 7: Responses to all queries will be made available on the Bank’s

website (http://www.boj.org.im/bank/corporate%20governance/rfp.php) by:
10 February 2012.

Item 8a: Tenders will be opened at the Bank of Jamaica on:
20 February 2012 at 2:40 P.M. (Only Technical Proposals will be
opened).

Item 8b: Financial Proposal Opening

Bidders or their representative(s) whose proposal have attained a

Proposal will be invited to attend (if they choose), the opening of their
Financial Proposal on:

Date: 29 February 2012
Time: 2:30 P.M.
Location: Bank of Jamaica
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APPENDIX VII

EVALUATION METHODOLOGY

The minimum required score for the Technical Proposal Evaluation is 80 points. The
contractor attaining the minimum required score will be invited to the opening of
the Financial Proposals.

The Technical Evaluation will be awarded based on the following allocation:

1. Corporate Profile and Qualifications (10) points)
This criterion will be based on the Technical Proposal (Appendix VA) Item
number 1 of this Tender Document.

2. Technical Quality (75) points)

A detailed evaluation based on the technical quality of the proposed Goods
and Services will be conducted to determine the extent to which the product
meets the BOJ’s specifications as set out in (Appendix 1) and Items 2-3 of
Appendix VA of this Tender Document.

3. Services and Customer Support (15) points)

This criterion will be based on responses to the Technical Proposal
(Appendix VA), Items 4-8 and including product demonstration, site visits to
the Contractor and/or Contractor’s customer’s location(s), if applicable.
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APPENDIX VIII
GENERAL EVALUATION MATRIX
Name of Tender: Supply of Office Furniture
RFP Number: 2012-10-10-01
Date: 29 January 2012
Particulars Bidders
Description
POINTS SCORES
Bid Qualification Checklist
Cover Letter Y/N
Application for Tender Y/N
Declaration Form Y/N
Disclaimer Y/N
TCC Y/N
NCC Certification Y/N
Technical Proposal Y/N
Financial Proposal Y/N
Tender Security Y/N
Proof of Manufacturer Authorization Y/N
A. Stability & Financial Status 10
Years in Business: 1 -5 years =1
Over5-10years =2
Over 10 years =3 3

Statement of Experience and Qualification 4
Financial Health & Stability 3
B. Technical Specification s
Conformity with Specifications outlined in Appendix |: 55

(i) Modular Workstations 18

(i) Tables 17

(iii) Seating 15

(iv) Bed 5
Warranties & Assurances 15
Colour Brochures with Pictures & Details 5
C. Services and Customer Support 15
Delivery Timetable 10
Customer References (Letters of Recommendation) 5
TOTAL TECHNICAL SCORE 100
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GENERAL EVALUATION FORMULA

A. The Technical Score will be scored using the following formula, where:
Q: is the score of the Technical Proposal
t = Technical weighting (40%)
TP is total points (out of 100) for Technical Proposal,

= TP /100 x t

B. The Financial Score will be scored using the following formula, where:
C: is the score of the Financial Proposal,
¢ = Cost weighting (60%)

Fow is the lowest Bid price; and
F is the Bid price of the Proposal under consideration,

Cf=CXF|0W/F

C. Total Score = Q; + C;

Total Score
Total Score = Technical Score + Financial Score

38




Request for Proposal: RFP # 2012-10-10-01 Supply of Office Furniture

APPENDIX IX

GENERAL TERMS OF CONTRACT
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GENERAL CONDITIONS OF CONTRACT

1. GENERAL PROVISIONS

1.1 Definitions

Unless the context otherwise requires, the following terms whenever used in this
Contract have the following meanings:

(a) "Acceptance" means BOJ's written certification that the goods have been tested
and verified as complete and in accordance with the Contract documents.

(b) "Applicable Law" means the laws of Jamaica and any other instruments having
the force of law in Jamaica, as they may be enacted and in force from time to

time;
(©) "Contract” means the Agreement for Procurement of Goods signed by the
Parties, to which these General Conditions of Contract (GCC) are attached,

together with all the documents listed in Clause 1 of such signed Contract;

(d) "Contract Price" means the price to be paid for the goods, in accordance with

tender documents, including any technical specifications;

(e) "Defects Liability Period" means a period of time, as stated in the Contract
documents, during which any defects or non-conformity in material or
workmanship shall be made good at the expense of the Contractor;

)] "Effective Date" means the date on which this Contract comes into force;

(9) "Foreign currency" means any currency other than the currency of the

Government of Jamaica;

(h) "GCC" means these General Conditions of Contract;

® "BOJ” means the Bank of Jamaica;
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()] "Local currency" means the currency of Jamaica,;

(k) "Party" means BOJ or the Contractor, as the case may be, and "Parties” means
both of them.

Q) "Personnel" means persons hired by the Contractor as employees and assigned
to the performance of the contract or any part thereof;

(m)  "Project Site" means the site for delivery of the goods and any incidental

services;

(n) "Services" means any incidental services (including transportation, installation,
after-sales service, etc.) to be performed pursuant to this Contract, as shown in

the Contract Documents;

(o) "Third Party" means any person or entity other than BOJ or the Contractor.

1.2 Law Governing the Contract

This Contract, its meaning and interpretation, and the relation between the Parties shall
be governed by the Applicable Law.

1.3 Language
This Contract has been executed in the English language, which shall be the binding
and controlling language for all matters relating to the meaning or interpretation of this

Contract.
14 Headings

The Headings in this Contract are for reference purposes only and shall not limit, alter or

otherwise affect the meaning of the clauses in this Contract.
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1.5 Notices

1.5.1 Any notice, request, or consent required or permitted to be given or made
pursuant to this Contract shall be in writing. Any such notice, request or consent
shall be deemed to have been made when delivered in person to an authorized
representative of the Party to whom the communication is addressed, or when
sent by registered mail, to the registered business address of the party to whom
it being sent, or such other address as may be notified by that Party from time to
time in accordance with this clause; or when sent by electronic mail or facsimile,
to the correct electronic mail address or facsimile number of the Party to whom it
is being sent as may be notified by that Party from time to time in accordance

with this clause.

1.5.2 In the case of personal delivery, notice will be deemed to have been received at
the time of delivery to the registered address of the Party to whom the notice is
being sent or to such other address as is notified by that Party to the sending

Party.

1.5.3 In the case of notice being sent by registered nail, notice will be deemed to have

been received five (5) days after the date of posting of that notice.

1.5.4 In the case of notices being sent by electronic mail or facsimile, notice will be
deemed to have been received twenty-four (24) hours after the date and time of
the sending of the notice to the correct electronic address or correct facsimile

number.

1.6 Authorized Representatives

Any action required or permitted to be taken, and any document required or permitted to
be executed, under this Contract by BOJ or the Contractor may be taken or executed by
the officials who have executed this Contract document or their authorized

representatives.
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1.7 Taxes and Duties
The Contractor shall pay such taxes, duties, fees, and other impositions as may be
levied on it under the Applicable Law.

1.8 Corrupt or Fraudulent Practices

BOJ requires that participants in its procurement processes observe the highest
standard of ethics during the procurement and execution of its contracts. In pursuance
of this policy, the BOJ:

(a) defines, for the purposes of this provision, the terms set forth below as follows:

® "corrupt practice” means the offering, giving, receiving or soliciting
anything of value to influence the action of a public officer in the

procurement process or in contract execution; and

(ii) "fraudulent practice" means a misrepresentation of facts in order to
influence a procurement process or contract execution and includes
singular or collusive practice among Bidders (prior to or after bid
submission) designed to unfairly influence the contract award process,
and deprive the Government of Jamaica of the benefits of fair

competition;

(b) shall reject a proposal for award if it determines that the Bidder recommended
for award has engaged in corrupt or fraudulent practices in competing for this

contract;

2. COMMENCEMENT, COMPLETION, MODIFICATION, AND TERMINATION OF
CONTRACT

2.1 Effectiveness of Contract

This Contract shall come into force and effect on the effective date as specified in
writing by BOJ, on which date the Contractor shall commence the provision of the

goods.
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2.2 Expiration of Contract
Unless terminated earlier pursuant to Clause GCC 2.6 hereof, this Contract shall expire
at such time as directed by BOJ or such other period as the parties may agree in writing.

2.3 Entire Agreement

This Contract contains all covenants, stipulations and provisions agreed by the Parties.
No agent or representative of either Party has authority to make, and the Parties shall
not be bound by or be liable for, any statement, representation, promise or agreement
not set forth herein.

2.4 Modification

BOJ may at any time, by a written Order given to the Contractor make changes within
the general scope of the Contract for the goods to be supplied. Modification of the
terms and conditions of this Contract shall only be made by written agreement between
the Parties after each Party has given due consideration to any proposals for

modification made by the other Party.

2.5 Force Majeure

(a) For the purposes of this Contract, "Force Majeure” means an event which is
beyond the reasonable control of a Party, and which makes a Party's
performance of its obligations hereunder impossible or so impractical as
reasonably to be considered impossible in the circumstances, and includes, but
is not limited to, war, riots, civil disorder, earthquake, fire, explosion, storm, flood
or other adverse weather conditions, strikes, lockouts or other industrial action
(except where such strikes, lockouts or other industrial action are within the
power of the Party invoking Force Majeure to prevent), confiscation or any other

action by government agencies.

(b) Force Majeure shall not include any event which is caused by the negligence or
intentional action of a Party or such Party's agents or employees, nor any event
which a diligent Party could reasonably have been expected to take into account
at the time of the conclusion of this Contract, and avoid or overcome in the

carrying out of its obligations hereunder.
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(© Force Majeure shall not include insufficiency of funds or failure to make any
payment required hereunder.

2.5.1 No Breach of Contract

The failure of a Party to fulfill any of its obligations hereunder shall not be considered to
be a breach of, or default under, this Contract insofar as such inability arises from an
event of Force Majeure; provided that the Party affected by such an event has taken all
reasonable precautions, due care and reasonable alternative measures, in the

performance of this Contract and in conformity with its terms and conditions.

2.5.2 Measures to be taken
(a) A Party affected by an event of Force Majeure shall take all reasonable
measures to remove such Party's inability to fulfill its obligations hereunder with

a minimum of delay.

(b) A Party affected by an event of Force Majeure shall notify the other Party of that
event as soon as possible, but not later than fourteen (14) days following the
occurrence of the event. The affected Party shall provide evidence of the nature
and cause of the event, and shall give notice to the other Party of the restoration

of normal conditions as soon as possible.

(© The Parties shall take all reasonable measures to mitigate the consequences of

any event of Force Majeure.

2.5.3 Extension of Time
Any period within which a Party is required by this Contract to complete any action or
task, shall be extended for a period equal to the time during which such Party was

unable to perform such action as a result of Force Majeure.

2.5.4 Consultation

Not later than fourteen (14) days after the Contractor, as the result of an event of Force
Majeure, has become unable to perform a material portion of the contract, the Parties
shall consult with each other with a view to agreeing on appropriate measures to be

taken in the circumstances.
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2.6 Termination
2.6.1 ByBOJ

BOJ may terminate this Contract for the reasons stated below in this Clause by not less
than twenty (20) days' written prior notice of termination to the Contractor, except in the
event listed in paragraph (f) below, for which there shall be a written prior notice of not
less than thirty (30) days, such notice to be given after the occurrence of any of the
events specified in paragraphs (a) through (f) of this Clause GCC 2.6:

(a) if the Contractor fails to remedy a failure in the performance of its obligations

hereunder within (20) days of receipt of notification of the failure from BOJ;

(b) if the Contractor becomes insolvent or bankrupt or enters into any agreements
with its creditors for relief of debt or takes advantage of any law for the benefit of

debtors or goes into liquidation or receivership whether compulsory or voluntary;

(©) if the Contractor fails to comply with any final decision reached as a result of

arbitration proceedings pursuant to Clause GCC 7 hereof;

(d) if the Contractor submits to BOJ a statement which has a material effect on the
rights, obligations or interests of BOJ and which the Contractor knows to be

false;

(e) if, as the result of Force Majeure, the Contractor is unable to perform a material
portion of the contract for a period of not less than sixty (60) days; or

)] if BOJ, in its sole discretion and for any reason whatsoever, decides to terminate

this Contract.

2.6.2 By The Contractor

The Contractor may terminate this Contract for the reasons stated below in this Clause
by not less than thirty (30) days' written prior notice of termination to BOJ, such notice to
be given after the occurrence of any of the events specified in paragraphs (a) through
(d) below:
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(a) if BOJ fails to pay any money due to the Contractor pursuant to this Contract and
not subject to dispute pursuant to Clause GCC 6 within ninety (90) days after
receiving written notice from the Contractor that such payment is overdue;

(b) if BOJ is in material breach of its obligations pursuant to this Contract and has
not remedied the same within sixty (60) days (or such longer period as the
Parties may have agreed in writing) following the receipt by BOJ of the
Contractor's notice specifying such breach;

(© if, as the result of Force Majeure, BOJ is unable to perform a material portion of
its obligations under the contract for a period of not less than sixty (60) days; or

(d) if BOJ fails to comply with any final decision reached as a result of arbitration

pursuant to Clause GCC 6 hereof.

2.6.3 Disputes about Events of Termination

If either party disputes whether an event specified in paragraph (a) through (f) Clause
GCC 2.6.1 or in Clause GCC 2.6.2 hereof has occurred, then that party may, within
fourteen (14) days after receipt of notice of termination from the other party, refer the
matter to arbitration pursuant to Clause GCC 6 hereof; and this Contract shall not be
terminated on account of such event except in accordance with the terms of any

resulting arbitration award.

3. OBLIGATIONS OF THE CONTRACTOR

3.1. General Obligations

3.1.1 Standards of Performance

The goods and incidental services supplied under this Contract shall conform to the
standards detailed in the Description of Goods/Technical Specifications at Appendix A.
Proof of conformance shall reside with the Contractor. The Contractor shall carry out
the obligations hereunder with due diligence, efficiency, and economy, in accordance
with the contract documents. The Contractor shall ensure that good(s) conform to
applicable technical, environmental and quality standards, that no chemical or other

product/equipment is used in such a way as to cause negative impact on the
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eironment in general and occupational health hazards for the personnel of BOJ in
particular, and shall employ the most recent technology, safe and effective equipment,
machinery, materials and methods, as necessary. The Contractor shall always act, in
respect of any matter relating to this Contract, to safeguard BOJ's legitimate interests,
pursuant to Conditions of this Contract.

3.2 Diligence and Due Care

The Contractor is responsible for, and obligated to conduct all contracted activities with
due care and diligence, in accordance with the Contract and using state-of-the-art
methods and exercising all reasonable means to achieve the performance specified in
the Contract. The Contractor is responsible for managing the activities of its personnel
and will hold itself responsible for any misdemeanors. The Contractor shall appoint an
experienced Representative to manage its performance of the Contract throughout
execution. The Representative shall be authorized to accept orders and notices on
behalf of the Contractor, and to generate notices and commit the Contractor to specific
courses of action within the scope of the Contract. The Contractor shall complete

delivery, repairs and/or replacements in accordance with Contract requirements.

3.3 Prohibition of Conflicting Activities
During the terms of this Contract, the Contractor shall not engage, and shall cause their
Personnel not to engage, either directly or indirectly, in any business or professional

activities, which would conflict with the activities assigned to them under this Contract.

34 Confidentiality

The Contractor shall not, without BOJ's prior written consent, disclose the Contract, or
any provision thereof, or any specification or information furnished by or on behalf of
BOJ in connection therewith, to any person other than a person employed by the
Contractor in the performance of the Contract. Disclosure to any such employed person
shall be made in confidence and shall extend only as far as necessary for purposes of

such performance.

3.5 Liability
The Contractor's liability under this Contract shall be as provided by the Applicable Law,
and BOJ shall be liable as pursuant to the applicable law for any breach of contract

committed against the Contractor.
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Insurance

The Contractor shall indemnify BOJ against all actions, suits, claims, demands, costs,
charges and expenses arising in connection therewith on account of any injury, loss or
damage, including to person and property, resulting from execution of this Contract
and/or negligence of the Contractor.

BOJ shall indemnify the Contractor against all actions, suits, claims, demands, costs,
charges and expenses arising out of the negligence of BOJ.

BOJ shall not be liable for any damages or compensation in respect of any accident or
injury to any workman or other person in the employ of the Contractor, save and except
for accident or injury resulting from any act or default of BOJ, its agents or servants.
The Contractor shall indemnify BOJ against any and all such damages, claims or

compensation for the duration of the contract period.

3.7 BOJ Security
The Contractor shall comply, in accordance with the applicable law, with BOJ's security
policies and regulations and shall take all necessary steps to protect and secure the

confidentiality of information and materials that are the property of BOJ.

4, CONTRACTOR PERFORMANCE

4.1 Assignment

The Contractor shall not assign, in whole or in part, its obligations to perform under this
Contract, except with BOJ's prior written consent (such consent not to be unreasonably
withheld).

4.2 Packing

The Contractor shall provide such packing of the goods as is required to prevent their
damage or deterioration during shipment and/or other transport. The Contractor shall
promptly repair or replace any goods that are damaged in transit due to inadequate
packing or any other related causes. Packages shall be clearly demarked for easy

identification.
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Incidental Services

effectively execute this contract.

4.4
4.4.1

4.4.2

4.4.3

4.4.4

4.5
45.1

45.2

Delivery
The Contractor shall deliver the goods to BOJ at the project site(s) during the
contract period.

If the Contractor fails to deliver all of the goods in accordance with the Contract
on the delivery date, then, without prejudice to BOJ's rights for breach of

Contract, BOJ may terminate the Contract pursuant to the GCC.

Where delivery of any or all of the goods to be delivered under this Contract is
less than the agreed quantity, or otherwise does not conform to the terms and
conditions of Contract and BOJ has not exercised its rights of termination under
the GCC, BOJ may either accept these goods and recover for the Contractor's
breach, or BOJ may require the Contractor promptly to deliver sufficient goods or
to re-deliver the goods to comply with the Contract documents. BOJ may
exercise these rights by written notice to the Contractor.

The Contractor shall rectify any and all defects immediately upon notification of
such defects by BOJ or its representative pursuant to the GCC.

Inspection and Acceptance

BOJ, or its representative, shall have the right to inspect and/or test the goods
and services performed to confirm their conformity to the Contract documents
and shall notify the Contractor of the identity of any representative retained for

these purposes.

Should any inspected or tested goods and/or services fail to conform to the
specifications, BOJ may reject the goods and/or services and notify the
Contractor of such rejection in writing. The Contractor shall forthwith either
replace the rejected goods and/or services or make alterations necessary to

meet specification requirements free of cost to BOJ.
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45.3 At BOJ's discretion, inspection for acceptance shall also be performed on the
replaced and/or altered goods and/or incidental services.

4.5.4 Nothing in this Clause shall in any way release the Contractor from any warranty
or other obligations under this Contract.

4.6 Contractor Warranty

4.6.1 The Contractor warrants that the goods supplied under the Contract are new
and unused. The Contractor further warrants that all goods supplied under this
Contract shall have no defect arising from design, materials or workmanship or
from any act or omission of the Contractor, and are of the desired quantity and

quality, pursuant to the Contract documents.

4.6.2 BOJ shall promptly notify the Contractor in writing of any claims arising under the
Contractor's warranty. Upon receipt of such notice, the Contractor shall forthwith
repair or replace non-conforming goods or parts thereof or incidental services
without cost to BOJ.

4.6.3. If the Contractor, having been notified, fails to forthwith remedy the non-
conformance, BOJ may proceed to take such remedial action as may be
necessary, at the Contractor's risk and expense and without prejudice to any

other rights that BOJ may have against the Contractor under the Contract.

4.7 Manufacturer's Warranty
The Contractor shall ensure that the Manufacturer's Warranty on goods supplied under
this Contract is available to BOJ, if required by the Contract documents.

4.8 Spare Parts and/or Accessories

The Contractor shall supply the amount, number and/or type of spare parts and/or

accessories, if required by the Contract documents, as part and parcel of this contract.
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4.9 Operating Manuals

The Contractor warrants that all operating manuals, as necessary for the successful
operation and maintenance of the good(s) being supplied, shall be provided to BOJ, for
its ownership and use, as part and parcel of this contract.

5. PAYMENTS, GUARANTEES AND LIABILITIES

51 Contract Price
The Contract Price is as stated in the Contract documents, a breakdown of which is as

set forth in the Contractor's Bid.

5.2 Currency of Payment

The currency of payment shall be as specified in the Contract documents.

5.3 Performance Security
5.3.1 If required by the Contract documents, the Contractor shall furnish a

Performance Security, in the amount and form as specified.

5.3.2 The proceeds of the performance security shall be payable to BOJ as
compensation for any loss resulting from the Contractor's failure to complete its

obligations under the Contract.

5.3.3 The performance security shall be valid until discharged by BOJ and returned to

the Contractor not later than thirty (30) days after the completion date.

5.4 Mode of Billing and Payment
Billings and payments shall be made as follows:

(a) All payments shall be tied to Contractor performance.

(b) If any installment payment to be paid to the Contractor by BOJ remains unpaid
for a period in excess of ninety (90) days after submission of the Contractor's
request for payment, the Contractor may terminate this Agreement upon
expiration of thirty (30) days written notice to BOJ. This Agreement upon said

expiration shall terminate absolutely and the Contractor's obligations to BOJ
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shall cease without prejudice to the liability of BOJ in respect of the outstanding

payment(s).

(c) In accordance with GCC 5.9, BOJ reserves the right to withhold a percentage of
the total contract price.

55 Contractor Payment Requests

No payments shall become due until BOJ has received a request for payment from the
Contractor. Requests shall be in writing and accompanied by an invoice describing the
goods delivered and/or the services performed and upon fulfillment of any other

obligations stipulated in the Contract.

5.6 Advance Payment
) Where an advance payment is approved by BOJ, the deposit outlined in the
Contract document (of not more than ten percent (10%) of the contract sum) is

payable to the Contractor.

2) An advance payment security guarantee should be provided by the Contractor to
protect BOJ against the Contractor’s default. The security guarantee should be
in the form of a bank guarantee for an amount equal to the advance payment.
The form of guarantee is attached to the GCC at Appendix A.

5.7 Delays in Contractor Performance

If at any time during performance of the Contract, the Contractor should encounter
conditions impeding timely delivery of the goods and services, the Contractor shall
promptly notify BOJ in writing of the fact of the delay, its likely duration and its cause(s).
As soon as practicable, after receipt of the Contractor's notice, BOJ shall evaluate the
situation and may, at its discretion, extend the Contractor's time for performance, with or
without liquidated damages, in which case the extension shall be ratified by the parties

by amendment of the Contract.

5.8 Liguidated Damages
Subject to Clause 5.7 of the GCC, if the Contractor fails to deliver any or all of the

services within the period(s) specified in the Contract, BOJ shall without prejudice to its
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other remedies under the Contract, deduct from monies due to the Contractor liquidated
damages in the amount of 0.1% of the Contract sum per calendar day for each day of
delay up to a maximum of 15% of the contract price.

5.9 Retention Monies
BOJ shall withhold two percent (2%) of the Contract Price for the duration of the defects
liability period as stated in the Contract documents. Within this period:

(a) Should the Contractor correct identified defects/non-conformities in the goods(s)
and/or incidental services, and these corrections be accepted by BOJ, BOJ shall
pay over the retained monies to the Contractor at the end of the defects liability

period.

(b) Should the Contractor fail to correct any defects in the goods(s) and/or incidental
services, BOJ shall use the monies retained for the correction of said

defects/non-conformities, and the Contractor shall forfeit receipt of same.

6. SETTLEMENT OF DISPUTES

6.1 Amicable Settlement

Any claim for loss or damage arising out of breach or termination of the Agreement shall
be settled between BOJ and the Contractor by negotiation. If this negotiation is not
successfully settled within fifteen (15) days after the date of initiation of the negotiation
or within such longer period as the parties may mutually agree, then the parties will
jointly agree, within ten (10) days after the date of expiration of the period in which the
parties should have successfully concluded their negotiations, to appoint a Mediator to
assist in reaching an amicable resolution of the dispute. This procedure shall be private
and without prejudice. If the parties fail to agree upon the appointment of a Mediator
within the stipulated period, then, within seven (7) days of the expiration of this period,
BOJ shall request appointment of a Mediator by the Dispute Resolution Foundation of
Jamaica. The Mediator shall not have the power to impose a settlement on the parties.
If the dispute is not resolved between the parties within thirty (30) days after the
appointment of the Mediator by the Dispute Resolution Foundation of Jamaica, or after
such longer period as the parties may mutually agree, the Mediator shall advise the

parties of the failure of the Mediation.
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F the purposes of this clause, a negotiation is deemed to have been initiated as of the
date of receipt of notice by one party of a request from the other party to meet and
negotiate the matter in dispute. Such notice shall be given in accordance with Clause
GCC 1.5.

For the purposes of this clause, a Mediator is deemed to have been appointed as of the
date of notice of such appointment being given to both parties in accordance with
Clause GCC 1.5.

6.2 Dispute Settlement

In the event of the failure of the mediation between the parties, the Mediator will record
those verifiable facts that the parties have agreed. The Arbitration shall be conducted in
accordance with Clause GCC 6.3. The parties agree to accept the award of the
Arbitrator as biding and irrevocable within the provisions of the Arbitration Act of
Jamaica. The Mediator's role in the dispute resolution process shall cease upon the
appointment of the Arbitrator. During the dispute settlement process the Contractor
shall continue to perform the work in accordance with this Contract. Failure to do so

shall be considered to be a breach of this contract.

6.4 Arbitration

The seat of the arbitration shall be Jamaica and disputes shall be settled in accordance
with the Arbitration Act of Jamaica. Rules of procedure to be adopted shall be those as
published by the United Nations Commission on International Trade Law (UNCITRAL).
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APPENDIX A

To: Bank of Jamaica Date:
Nethersole Place
Kingston

RE: GUARANTEE NO.

Dear Sirs:

We have been informed that a Contract, hereinafter called
‘underlying Contract”, has been concluded between Bank of Jamaica (the

Beneficiary) and (insert Name of Contractor) hereinafter called the

Principal, for (insert Description of Work, Goods, or Services be provided

under the underlying Contract) at a total price of $ and that the

underlying Contract stipulates that a performance guarantee be issued in

the amount of (insert percentage) of the total underlying contract price.

This being premised, we (insert Name of Issuing Financial Institution)

hereby irrevocably undertake to pay you without delay on your first

written demand for payment an amount up to (insert $ Amount of

Advance) provided your demand for payment is simultaneously supported
by your statement that the Principal is in breach of its obligation(s) under
the underlying Contract.

This Guarantee shall expire, even if this document is not returned
on (insert expiration date of Contract) unless your demand under this
Guarantee in accordance with its conditions has reached us by the end of

that day.

This Guarantee is transferable only with our consent.

This Guarantee is governed by the Laws of Jamaica.

For and on behalf of (insert name of the issuing Financial Institution)
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